
Appendix D – Flow chart of procedures available for members to request items to be considered at a meeting 
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Request that topic  
be added as an 

item to a meeting 
agenda 

If you are not a Member of the Panel 
or Committee you can discuss your 

topic with the Chairman. 

Any Member of the Council has the right to 
request an item be considered. This must 
be in consultation with the Chairman who 
will have final say as to whether an item is 

added to an agenda. 

If you are a Member of the Panel or 
Committee you can raise your topic to 

be considered during the meeting. 

At every meeting within the Committee 
Structure there is the opportunity for 

Members of that Panel or Committee to 
suggest items to be added to a future agenda 
for consideration. This must be in consultation 
with the Chairman who will have final say as to 

whether an item is considered. 

Democratic Services 
are happy yo assist in 
order to determine 

the best audience for 
your topic to be 
discussed with 

Members 

Give notice of 
Motion to Council 

Once a Motion has been debated. 
Council can recommend that it be 

closed or referred to a Scrutiny Panel 
or Committee for consideration. 

Executive Function - Motion referred to 
Scrutiny Panel  

 The mover of the motion has the right, as per 
the Council's Standing Orders, to attend and 
speak at the meeting for which their motion 

has been referred. The Scrutiny Panel can 
make a recommendation to the Executive or 

recommend that the motion be closed. 

Non-Executive Function - Motion 
referred to a Committee  

The mover of the motion has the right, as per 
the Council's Standing Orders, to attend and 
speak at the meeting for which their motion 

has been referred. The Committee can make a 
recommendation back to Council or 

recommend that the motion be closed. 


